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1. OfmAe noJoxKeHHA

1.1. Hactosmas [TonutHka B oTHOmeHHH 00paboTKH NepcoHANLHBIX JaHHLIX (Janee — [lonuTHa)
cocTamieHa B cooteeTcTBHH ¢ n. 2 cr. 18.]1 @enepanenoro zakoHa P@® «O nmepcoHanbHBIX JAHHBIX®
Nel52-@3 ot 27 mwona 2006 roga (pea. or 01.03.2017) u pelicTeyeT B OTHOIICHHH BCEX NMEPCOHANBHBIX
nanueix (manee — Janneix), kotopeie MAY IIPK «Pycckmii JJom» MoMXeT HNONYyYHTB OT cyObekTa
NepcOHANBHBIX MaHHbIX, coctodmero ¢ MAY [IPK «Pycckufi Jlom» B TpPYJOBEIX OTHOIIEHHAX,
perymHpyeMbIX TPYIOBEIM 3aKoHOHATeNbcTBOM (manee — PaboTHHKa), a Takke oT (HIHYECKOrO JIHIA,
cocrosmero ¢ MAY I[IPK «Pycckmii Jlom» B rpasnancko-IpaBoBRIX OTHoLIEHHAX (nanee — TperwsH
JIHILA).

1.2. MAY LIPK «Pycckuii J[lom» obecneunBaet 3aimuTy odpabaTeiBaeMbIX NEPCOHANBHEIX TAHHEIX
OT HECAHKIHOHHPOBAHHOTO JOCTYNA H pasriallieHHs, HEMPaBOMEPHOTO HCMOMb30BAHHA HIM YTPAThHI B
cooTBeTcTBHH ¢ Tpebopannsmu @epepansHoro 3akona ot 27.07.2006 Nel52-@3 "O nepconanbHBIX
manHeix", Ilocranoenenms [IlpaeutensctBa Poccriickolft ®epmepanmm ot 15.09.2008 Ne687 "O0
yreepaaeHnn [Tonoxenns o6 ocobennocTax o0paboTkH nmepcoHANBHBIX JaHHBIX, OCYIIECTBIAEMOH Oe3
HCIIONIBE30BaHuA cpencts apromarusauuu”, [Tocranosnenns [Ipasarensersa Poccuiickoii @enepanny ot
| noabpa 2012r. Nell19 «TpeGopaHHsa K 3aluMTe NEpPCOHANLHBIX JaHHEIX NpH HX oOpaforke B
HH(QOPMAITHOHHBIX CHCTEMAaX NMEPCOHANBHBIX JAHHBIXY, HOPMATHBHBIX NOKYMEHTOB YMOJHOMOYEHHBIX
OpraHoB.

1.3. Uamenenne [lomaTuks.

1.3.1. Hacrosmas [lomuTHka Moxer OBITH JomonHeHa nuOO M3MeHeHa. B ciaydae BHeceHHA B
HacTOANIYI0 [ToMHTHKY CYIECTBEHHBIX H3MEHEHHI, K HHM Oyner obecnedeH HeOrpaHHYEHHBIH HOCTYII
BCEM 3aHHTEPecOBAHHBLIM CYOBEKTAM NEPCOHANBHBIX JAHHBIX.

2. TepmuHBLI H NPHHATHIE COKPAMEHH

Iepconansnbie nannsie (I10) — mobas uHdopMaums, OTHOCAAACS K MPAMO HIIH KOCBEHHO
OnpeJe/eHHOMY HITH onpejenseMoMy GH3ngecKoMy MHIY (CYOBEKTY NEPCOHANBHEIX JAHHBIX )

O6paboTka nepcoHANLHBLIX JaHHBIX — moboe JelicTBHe (omepallMfA) HIH COBOKYIHOCTE
neiicTeHii  (omepauHii), COBEpIIAEMBIX C HCMNOAL30OBAHHEM CPEJCTB ABTOMATH3AUHH HIH 0Oe3
HCIOIB30BAHHSA TAKHX CPEICTB C NEPCOHANBHBIMH JAHHBIMH, BKIIO4ad cOop, 3anHCh, CHCTEMATH3AIIHIO,
HAKOIUIEHHE, XpaHeHHe, yTouHeHHe (00HOBNEHHE, H3IMEHEHHE), H3BIEYEHHE, HCNOMB30BAHHKE, Nepeaaqy
(pacnpocTpaHeHHe, TPeIOCTABIEHHE, A0CTYN), 00e3THYMBanHe, ONIOKHPOBaHHE, YIANEHHE, YHHUTOKEHHE
NEepPCOHANBHBIX JAHHEIX;

ABToMaTH3MpoBaHHAs oOpafoTKa mnepcoHANBLHBIX AaHHBIX — o0pafoTka nepCOHANBHBIX
JaHHLIX ¢ MOMOIIBIO CPEACTB BRIMHCIHTEIbHON TEXHHKH,;
Huadopmanmonnan cHcremMa mnepcoHaabHbix AaHuelx (HCIIA) —  coBOKymHOCTE

cojlepkaliuxcad B Oasax /[JaHHBIX NEPCOHANBHBIX NaHHBIX H ofecneynparommx HX 00paboTKy
HH(pOPMAITHOHHEIX TEXHOMOTHH H TEXHHYECKHX CPE/ICTB;

B/1oKHpOBaHHE NEPCOHAJBLHBIX [JAHHBLIX — BpeMEHHOe npexpamenne oOpaboTku
NEPCOHANBHBIX MAHHBIX (338 HMCKIIOMEHHEM cCiydaeB, ecnH oOpaboTka HeoOXoauMa s yTOYHEHHS
NEePCOHANBHBIX JAHHBIX);



VHHYTOKEHHE NEPCOHANBHBIX JAHHLIX — JeficTBHA, B pPe3yIbTaTE KOTOPBIX CTAHOBHTCH
HEBO3MOJKHEIM BOCCTAHOBHTH COIEPIKAHHE NEPCOHANBHBIX JaHHBIX B HHQOPMALMOHHOH CHCTeME
NEPCOHANLHBIX MAHHBIX H (HIH) B pe3yibTaTe KOTOPHIX YHHYTOXKAKOTCA MATEPHAIBHBIE HOCHTEIH
epPCOHANBHBIX JAHHBIX;

3. OGpaboTka nepcoHAIBHBIX JaAHHLIX

3.1. ITonyqenne I1]1.
3.1.1. Bee I1]1 cnenyer mony4dars ot camoro cyOonekta. Ecnm I1]] cyObekTa MOXKHO MOJY4HTE

TONBKO ¥ TpeThell croponsl, To CyObekT no/keH ObITh yBenoMaeH 00 3TOM HIH OT HEro JO/KHO OBITH
MOJY4YEHO COTJIACHE.

3.1.2. Omnepatop momkedH coobmwute Cy0beKTy © Nensx, NpeanojaraeMbiX HCTOYHHKaX H
cnocoGax momydenns I1]], xapakrepe nouiexamux noaydenio 111, nepeune pedicanii ¢ 11/1, cpoke, B
TeuYeHHE KOTOPOro MAeHCTBYeT cOrjiacHe H NOpAAKEe €ro OT3hIBA, 4 TAKXKE O MOCHeACTBHAX OTKasa
CyOnexTa 1aTh MHCEMEHHOE COTJIACHE HA HX NONMYYeHHE

3.1.3. Ecan I1]] HeoOxoauMBbl /18 HCIIOJHEHHS TAKOrO IOTOBOPA, T€ CTOPOHOH ABIACTCA CYOBEKT
NepCOHANBHEIX JAaHHEIX, TO omepatop ocBoboxkaaeTcs OT O0A3aHHOCTH MNpENOCTABHTH CyOBEKTY
NepCOHANBHEIX JJAHHBIX CBEJEHHA MpeAycMOTpeHHbIe YacThio 3 ¢1.18 152-03 (n.2 u.4 c1.18 152-03)

3.1.3. okymenTsl, cogepaamue [1/] coznarorcs myTem:

* KONHPOBAHHA OPHIHHANOB JOKYMEHTOB (macmopt, nokymeHt o6 oOpasosanumu, ceugerensctso MHH,
MEHCHOHHOE CBHAETE/NBCTBO, Npapo COOCTBEHHOCTH W/HIH BIANEHHA HMYINECTBOM, TEXHHYECKHH
NacnopT NOMeIeHnd | Ip.);
* BHECEHHS CBeJIeHHi B y4eTHEIE (QOPMBI;
* MOMYYEHHA OPHIHHAIOB HEOOXOIHMBIX HOKYMEHTOB (TPYJAOBad KHHKKA, MEIHMIHHCKOE 3aKIOYEHHE,
XapaxKTepHCTHKA H Ip.).
3.2. ObpaboTka I1]]
3.2.1. O6GpaboTka nepcOHANBHBIX AAHHBIX OCYIIECTBIACTCH:
* C cornacus cyOLeKTa NepcoHANLHBIX JaHHBIX HA 00paboTKy ero NepcoOHANBHBIX QAHHBIX,
* B cnywasx, xorma oOpafoTka mnepcoHaNBHEIX [JaHHBIX HeoOXomHMa [UIf OCYLIECTBICHHA H
BHITOMHEHHS, BOIOKEHHBIX 3aKOHOJATenbeTBOM Poccmiickodt ®emepanun PyHKUMH, NMOMHOMOYHI M
obszanHOCTEiH;
» O6paboTKa NEepPCOHANBHEIX JAHHBIX He0OXOmMHMa /Ui HCIOJIHEHHs [0roBopa, CTOPOHOH KOTOpOro
ABJIAETCA CYOBEKT NEPCOHANBHEIX JIAHHEIX,
3.2.2 llenu obpaboTkH NepCOHANBHAIX JAHHEIX:
* OcymecTBIeHHE TPYAOBbIX OTHOIIEHHIHA;
* OcymecTBIeHHE IPaXkIaHCKO-PABOBBIX OTHOINEHHH.
3.2.3. Kareropuu cy0OBReKTOB NEPCOHATBHEIX TAHHBIX.
B MAY LIPK «Pyccknii Jlom» obpabarssatores [1]] cnenyromux cybsexros I11:
+ (uzmueckue maua, cocrosume ¢ MAY LIPK «Pycckuit [lom» B TPYIOBBIX OTHOIIEHHAX;
dusmgeckue nHua, sBisioHe Giu3kamMe poacTeeHHuKamMH paborHukoB MAY LIPK «Pycekuit Jlom»;
du3nyeckne nmuna, cocrosmme ¢ MAY [[PK «Pyccknii [lom» B rpakiaHCKO-IPABOBBIX OTHOIIECHHAX;
* (u3HYecKHe H IopHaHYeckne hna, aMetomue Jlorosopsl ¢ MAY LIPK «Pycckmii [lom».
3.2.4. I1]1, obpabareiBaemeie MAY LIPK «Pyccku#i Jlom»:
+ JlaHHBIE MONYYEHHBIE [IPH OCYINECTBICHHH TPYAOBBIX OTHOINEHHH;
+ JlaHHble NONYYEHHBIE I8 OCYIIECTBIEHHA 0T0Opa KaHAHAATOB Ha paboTy,
+ JlaHHBIE MOMYYEHHBIE [IPH OCYIIECTBICHHH IPAKIAHCKO-TIPABOBEIX OTHOINCHHH.

3.2.5. O6paboTka nepcoHaNBHLIX JAHHBIX BEJETCHA ¢ HCIONB30BAHHEM CPE/ICTB ABTOMATH3AIHH, a
TaK #e 6e3 HCNOoNL30BAHHA CPEACTE ABTOMATHIAIHH.

3.3. Xpanenne [1]]

3.3.1. TIJ CybbektoB Moryr OBITB mMOJyYeHBl, IPOXOAHTE AanbHeiimyio o0paboTky H
NepeiaBaThCA HA XpaHeHHe Kak Ha OyMaXkHBIX HOCHTE/AX, TAK H B 3JIEKTPOHHOM BHIIE.

3.3.2. [1]1, sapukcHpoBannEle Ha OYMAKHBIX HOCHTE/IAX XPAaHATCA B 3allHPaeMbIX INKadax.

3.3.3. [111 Cybsexros, obpabarsiBaeMBble ¢ HCMONB30BAHHEM CPE/ACTB ABTOMATH3AIHH B Pa3HBIX
HeAX, XpaHATCcA B pa3sHbIX Nankax (BKIaIKax).
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3.3.4. He nmonyckaercs XpaHeHHe H pasMelleHHe JOKyMeHToB, copepiaumx [1JI, B OTKpbITHIX
sneKTpoHHEIX Katanorax (daitnoobmennnkax) 8 HCIIJL

3.3.5. Xpaunenue I1]] B dopme, nozsonstomeii onpenenuts cyosekra [1]], ocymecranserca ne
JI0JTLIIE, YEM ITOTO TPeOYIOT He/iH HX 00paboTKH H OHH NOAIEKAT YHHYTOKEHHIO 110 JOCTHXCHHH leIeH
00paboTKH HIH B ClIyYae yTpaThl HEOOXOIHMOCTH B HX JIOCTHHKEHHH.

3.4, Yangromenue [1]]

3.4.1. Vuuyromenue nokymeHToB (HocHTeneii), cogepxammx [IJI npoH3BOAHTCA mMyTeM
COMOKEHHA, NpoOneHns (M3MeNbYeHHS), XHMHYECKOTO pasloeHHs, Npespamenus B OGecopMeHHYIO
Maccy HIH nopoimok. [Insa yHHuToReHHs OyMakHBIX JOKYMEHTOB JOITyCKaeTcs NpHMEHEHHE Ipeiepa.

3.4.2. T1]] Ha 3NEKTPOHHBIX HOCHTENAX YHHYTOXKAKIOTCA NMYTEM CTHPAHHA HIH (QopMaTHpOBaHHA
HOCHTEJIA.

3.4.3. YHHuTOMXKEHHe MNpOH3BOAWTCH KomHccHel., ®akt yHuuroxkenus [IJ] moarsepiiaercs
NOKYMEHTATBHO aKTOM 00 YHHYTOXKEHHH HOCHTENEH, NOAMHCAHHBIM “WieHAMH KOMHCCHH.

3.5. [lepenaya I1/1

3.5.1. MAY LIPK «Pycckuii Jlom» nepenaer [1]] TpeTsimM nmHIaM B CHEIYIOIHX Cy4asX:

» CyOBeKT BhIpa3ui CBOE COrNIacCHE Ha TAKHE JCHCTBHA,
« [lepemaua mpeaycMOTpeHAa POCCHHCKHM HIH HHBIM INPHMCHHMBIM 3aKOHONATENLCTBOM B paMKax
YCTAHOBIIEHHOH 3aK0HOIATENBCTBOM NMPOLEAYPEL
3.5.2. Ilepeuens nuu, koTopeiM nepenatorca [1]1.
Tpersn muua, kotopeM nepenatorca I
+ Tlencuornsii o PO 11s yuera (Ha 3aKOHHBIX OCHOBAHHAX);
+ Hanorossie opransl PQ (Ha 3aKOHHBIX OCHOBAHHAX ),
+ Banxu nns nauncnenns 3apaboTHOH Markl (Ha OCHOBAHHH JOTOBOPA).

4. 3amuTa NepCoHANLHLIX TAHHBIX

4.1. B cooTsetcTBHH ¢ TpeGoBanusMu HopMaTHBHBIX HokymeHToB B MAY LIPK «Pycckuii lom»
co3JaHa CHCTEMa 3alMTel mepcoHatbHbX Aaduex (C3I1JI), cocTosmas H3 MOJCHCTEM MpPaBOBOH,
OpraHW3aAHOHHON H TEXHHYECKOH 3aAIIHTHL

4.2. TloncHcTeMa MpaBoBOil 3aIIHTH NpeAcTaBaAeT CODOH KOMILIEKC NPAaBOBLIX, OpPraHH3alHOHHO-
PacIIOPATHTENBHEIX M HOPMATHBHBIX JOKYMEHTOB, 00ECeuHBAIOIMX co3fanke, QYHKIHOHHPOBAHHE H
cosepmencrsoanne C3I1]1,

4.3. TlomcucremMa OpraHH3allHOHHON 3aIIMTHI BKMOYaeT B ceDd OpramH3alHio CTPYKTYpBI
ynpasnenus C3[1]], paspemuTensHOi CHCTEMBI, 3AIATE HHGOPMAIHH MpH paboTe ¢ COTPYAHHKAMH H
afoHeHTaMH, 3AITHTE HHOOPMAIHH B OTKPLITOH ne4ary.

4.4, TlomcucTeMa TexXHHYeCcKOl 3amMThl BKMO4YaeT B cebd  KOMIDIEKC TEXHHYECKHX,
MpOrpaMMHEIX, TIPOrPAMMHO-ANNAPATHEIX cpeficTs, obecneunsatommx sauTy 11

4.4, OcroBHBIMH MepamH 3amuTsl [1]1, nenomsayemeimu MAY 1[PK «Pycckuit Jlom», SBIsiOTCH:

» Hasnauenwe mmn oTBeTcTBeHHBIX 3a oOpabotky IIJl, KoTOphie OCYIIECTBIAIOT OPraHH3ALHIO
o6paGotku T1]], o6yuenue u HHCTPYKTaX, BHYTPEeHHHI KOHTpOb 3a cobmonenneM MAY LIPK «Pyccknit
Ilom» 1 ero pabGoTtHrkamu TpeOoeanuii k samre [171;

« Onpezenenne akTyanbHbIX yrpos Gesonacuoctw I1]] npn ux o6paboTke B UCII/L, 1 paspaboTka Mep H
mMeponpusTHii no sanmre [1]1;

» Paspaborka [TonuTHKH B OTHOMIEHHH 0DpabOTKH NepCOHANBHBIX JaHHBIX;

e Veranornenue npasun gocryna k I1]1, obpabareisaemev B HCII]I, a Takke obecneyeHHs MECTA HX
HAXO¥KIEHHS B HEJOCTYITHOM OT TPETHEro Kpyra JIHIL.

« VCTaHOB/NEHHE MHAMBHIYAILHBIX maposneli JocTyna COTPYAHHKOB B HHQOPMALHOHHYIO CHCTEMY B
COOTBETCTBHH C HX IIPOH3BOJACTBEHHBIMH 00A3aHHOCTAMHE,

» [IpHMEHEeHHE NPOIIEIIIMX B YCTAHOBICHHOM MNOpsAKe MPOLENYPY OUCHKH COOTBETCTBHS CPEICTB
JAMIHTEI HHpOpPMALIHH;

+ CepTHOHMUMPOBAHHOE AHTHBHPYCHOE NpOrpaMMHoe ofecrieueHHe C peryispHO OOHOBIAEMEIMH
Hazamu;

» CobOmopatorcs YCJIOBHA, obecneynBaoIHe COXPaHHOCTE I11 H HCKJIFOYal0NHe
HECAHKIHOHHPOBAHHLIH K HHM JOCTYII,



« O6HapyxeHHe (aKTOB HECAHKIIHOHHPOBaHHOIO Aoctyna K I1J] m npuHATHS Mep;

» Boccranosnenne [1]1, MomuduMpoBaHHBIX HIH YHHYTOXKEHHEIX BCIEACTBHE HECAHKIIHOHHPOBAHHOTO
JOCTYNA K HHM;

» O6ygenne paboraukoB MAY [IPK «Pycckuii Jlom», HeNnocpeACTBEHHO OCYIIECTBIAIOIMHX 00paboTKy
[1]], monoxenuaM 3akoHogarenbcTBa Poccmiickoit ®enepanun o IIJI, B ToM umcne TpeboBaHHAM K
samutTe [1J], mokymentamu, onpegensiompmu nomuTHky MAY [PK «Pyccku#i JJom» B OTHOINEHHH
obpaboTkn [1]1, nokansHeIM aKkTam no BonpocaM obpaborkn I1]1;

* 3JaxmoveHHs cO BceMH coTpyaHukamu, umerommmMH noctyn K [1J], Cornamennii 0 HepasrnameHHH
[IT;

« OcymecTBIeHHEe BHYTPEHHEr0 KOHTPOJIA.

5. OcuoBrele npasa CybrexTa IL1

CyOBexT HMeeT npaso Ha:

» goctyn K ero [1]] 1 creayrommM CBeIeHHAM

- noareepikaenne gaxra odpaborkn I1]] onepaTopom;

- IpaBOBEIE OCHOBaHHA H LenH obpaboTku [1]1;

- [IEJTH M TPHMEHAEMBIE oneparopoM cnocobsl obpaboTiu I171;

- HAHMEHOBAHHE H MECTO HAXOMK/IEHHS ONEeparopa, CBEJeHHA O IHIAX (3a MCKIOYeHHeM pabOTHHKOB
oneparopa), koropele HMeioT aoctyn K [1J] waw koropeiM MoryT OmITe packpeiThl [1/] Ha ocHOBaHHH
JNOTOBOPA C ONEPaTOpoOM HIIH Ha ocHoBaHHH (PenepanbHOroO 3aKoHA;

- TOpANOK ocymecTBieHHs cyOwexTom [1J] mpaB, mpemycMOTpeHHBIX HacTosMM denepanbHBIM
3AKOHOM;

- HAaHMEHOBaHHE HJIH (DaMHJIHIO, HMA, OTHECTBO M ajpec JMua, ocymecTsisomero obpaborky I1J1 mo
Nopy4YeHHI0 oneparopa, ecii obpaboTka nopydyena uwin OyaeT Nopy4eHa TAKOMY JTHILY,

» pOpalleHns K onepaTopy H HalpaB/IeHHIO eMY 3alpocoB,

« obOwanopanue aeiicTeuii wim Ge3neiicTBug oneparopa.

6. ObszanHOCTH 'l]'m:pa'min

Oneparop obg3an:

» npu cbope I1]] npenocrapuTs HHGOpManHio 06 obpaborke ero I1]1;

+ B caydasx ecad ITJ] 6601 nomydensl He ot cyObekTa I1]] yBeaomMuTs cyOBeKkTa 00 HCNOML30BAHHA H
obpabotke ero [1]1, 3a nckmoueHueM ciry4aes, eciH [1]] HeobxoaHMbI U1 HCNOMHEHHA TAKOTO J0roBopa
rae cropono#t asnserca cyowext [1]] (m. 2 u. 4 c1. 18 152-03)

* [pH oTKase B npenocrasieHuH [1]] cyObekTy paisiacHAIOTCA MOC/IEICTBHS TAKOrO 0TKA3a;

* MpHAEMATH HeoOXOIHMbIE TPAaBOBLIE, OPraHH3aLHOHHLIE H TEXHHYECKHE Mephl HIH 00ecneurBaTh HX
npuHATHE UiA 3amuThl [1J] OT HempaBOMEpHOrO HIH CHYy4aHOro AOCTYNA K HHM, YHHITOMKEHHS,
H3MeHEeHHA, GJIOKHPOBaHHA, KOMHPOBaHHA, NMpeaocTaBieHns, pacnpocTpanenns I1]] a Takke OT HHBIX
HEmpaBOMEPHBIX AeiicTBHI B oTHOmeHu: [1]1;

« JlaBaTh OTBETH Ha 3anpockl H oOpamenns CyowexTos I1]], Hx nmpeAcTaBHTENeH H YNOJHOMOYEHHOTO
oprana no 3amuTe npas cyosexTos 1171



